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WELCOME TO MOSAIC SCHOOL
This handbook has been prepared for you, the student. Please read the material carefully. At school as in
society, you are expected to know the rules and regulations by which you are bound. “Ignorance of the
law is no excuse.” As we are very different from the traditional intermediate school and high school, this
handbook should help answer many of your questions about our school. If you have questions about
Mosaic that are not answered here, be sure to ask them. Call Dawn Hawley at 989-967-8150 with your
questions about our school.
Remember, learning is important business that does not have to be a drag, but neither is it a spectator
sport. In the game of education, you must participate to enjoy it. With that, we at Mosaic School hope you
will familiarize yourself with our game plan and rulebook and then join us for the most rewarding game of
your life.
MOSAIC SCHOOL VISION STATEMENT

Mosaic School will be known as a safe academic center where students will feel connected
through diverse academics, extra curricular choices, and fair treatment.
MOSAIC SCHOOL MISSION STATEMENT
Dedication in Education; Preparation for Tomorrow
BELIEF STATEMENTS
·
·
·
·
·
·
·
·
·

Communication with our community is essential for instilling positive attitudes about our
school.
An effective school sets high expectations for the intellectual and social growth as well as
emotional and physical wellness of all students.
A student’s self-perception will have a direct and important bearing on individual success,
and that it is our role to enhance that view.
An effective school acknowledges that students are capable of learning regardless of
previous academic performance, family background, socio-economic status, race, or gender.
The best learning environment is achieved when there is communication, cooperation,
support, and shared responsibility among home, community, and school through the
development of citizenship skills.
Learning is a life-long process.
Successful schools have a long-range plan for their future.
That all students can be expected to successfully acquire what we identify as essential
learning outcomes, given their unique skills and talents, sufficient time and appropriate
support.
That the role of all school personnel is to act in the best interests of the students. We will
build and maintain positive relationships.

DESIRED STUDENT OUTCOMES
·

·
·

Exhibits cognitive learning:
o Masters essential skills.
o Learns on an extended basis.
o Progresses to high cognitive levels.
Displays positive self-esteem as a learner and a person.
Possesses process skills:
o Solves problems.
o Communicates effectively.
o Makes decisions in a logical, mature manner.
o Demonstrates accountability.
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·
·
·

o Understands group processes.
Learns in a self-directed manner.
Exhibits respect for other persons’ opinions and property, and demonstrates the ability to
make appropriate decisions when given the freedom to do so.
Demonstrates emotional, social, and physical well being:
o Understands relationships between self and world.
o Respects human differences.
o Exhibits a positive work ethic.
o Works cooperatively with the community to create a better quality of life.
o Has an understanding and knowledge of government units.
o Has an understanding and knowledge of democratic process.

FEDERAL EDUCATION RIGHTS AND PRIVACY ACT
The only directory information that will be supplied by the school to any organization concerning students
will be their name and address. Parents may reject the release of this information if they do so in writing
to the principal. Parents and students have the right to:
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of
age ("eligible students") certain rights with respect to the student's education records. These rights are:
1. The right to inspect and review the student's education records within 45 days of the day the
School receives a request for access. Parents or eligible students should submit to the School
principal [or appropriate school official] a written request that identifies the record(s) they wish to
inspect. The School official will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.
2. The right to request the amendment of the student's education records that the parent or eligible
student believes are inaccurate or misleading. Parents or eligible students may ask the School to
amend a record that they believe is inaccurate or misleading. They should write the School
principal [or appropriate official], clearly identify the part of the record they want changed, and
specify why it is inaccurate or misleading. If the School decides not to amend the record as
requested by the parent or eligible student, the School will notify the parent or eligible student of
the decision and advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the School as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the School has contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another school official in performing
his or her tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility. [Optional] Upon
request, the School discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by
the School to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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INSURANCE
An opportunity is provided at the beginning of the school year to purchase a student insurance policy.
This procedure is recommended if a particular family does not have its own medical insurance.
Brochures will be sent home with every student explaining the various optional plans.

ELASTIC CLAUSE
The school and administration reserve the right to establish fair and reasonable rules and regulations for things
requiring actions that may arise that are not covered in the handbook. In all cases, rules, regulations, and possible
consequences shall be as consistent as possible with previously established rules, regulations and possible
consequences for similar incidents. Matters omitted from the final list should not be interpreted as a limitation to the
scope of the school’s authority in dealing with any type of infraction that may not be in the best interest or the safety
and welfare of the students of the Mosaic School. The policies and regulations within this handbook apply for all
school sponsored activities and transportation, including those held before or after school and those held away from
Chippewa Hills Mosaic School.
ADMISSION TO MOSAIC SCHOOL
Chippewa Hills does not discriminate on the basis of race, color, sex, creed, physical disability or ethnic
origin in its educational or admission policies in any programs or activities generally available to its
students. Mosaic programs are funded and supported by 31-A At-Risk funds; therefore, students who
seek admission must be eligible to participate in 31 A programs.
To enroll in school, students must have a parent or legal guardian signature, be emancipated through the
court system, or be at least 18 years of age. Upon enrollment, a birth certificate, immunization record,
and proof of residency must be provided.
Any student suspended or expelled from any other school, including Chippewa Hills, is not eligible to
enroll at Chippewa Hills Mosaic School until his/her penalty has been served. Admission is then
dependent upon screening committee approval.
Mosaic School is comprised of three educational programs; Junior High, High School, and tuition funded
credit recovery program. A screening committee must interview each applicant. The committee makes a
recommendation to the director who then makes the final decision regarding student acceptance to the
school. Admission requirements for each of these groups are as follows:
Multi-Age (7th/8th grades) Program
Select students from Chippewa Hills Intermediate School are often referred to Mosaic School primarily on
the basis of grades and attendance issues. Parents are sent a letter from either the school administrator
and/or counselor recommending that the parents and student visit the Mosaic School and meet with the
staff to learn about the program. Together a decision is made as to whether the student will continue
his/her education at the Intermediate or transfer to Mosaic. If a student transfers to Mosaic he/she would
be expected to complete the school year at Mosaic. He/she may receive a recommendation letter to
transfer back to the Intermediate or on to the high school the following school year if he/she were to be
successful regarding grades, attendance, and behavior.
High School Program
Students who wish to transfer from Chippewa Hills High School to Mosaic must first meet with his/her
counselor to obtain a “Petition to Transfer” form. The student’s counselor, parent/guardian, and the
student must sign this form. The form must be submitted to the Chippewa Hills High School
Administration. Prior to the beginning of each new marking period Mosaic School staff and Chippewa
Hills High School staff will discuss the appropriate placement for students under 20 who are from
Chippewa Hills Schools. Each applicant must participate in the interview process and be accepted to the
program.
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Admission for each program is prioritized based on:
*previous enrollment and success at Mosaic School
*students from Chippewa Hills School District
Credit Recovery Program
Resident and non-resident high school students who are in their third year of high school may register to
take on-line classes on a tuition paid basis. Students who register for the credit recovery program must
agree to abide by Mosaic School and Chippewa Hills High School student handbooks. Credit recovery
registration forms and details are available in the High School counseling office and Mosaic School office.
Special Education
It may be difficult for most special education students to be successful at Chippewa Hills Mosaic School
because of the individual learning structure. Therefore, special education students are encouraged to
remain at Chippewa Hills High School. If special education students are admitted, a Teacher Consultant
will be available for very limited assistance. According to Federal Law, special education students must
have an IEP (Individualized Educational Plan) meeting scheduled prior to admission.
Re-entrance into Traditional School Setting or Programs
If a student wishes to return to Chippewa Hills High School after he/she has entered Mosaic School,
he/she must meet the following criteria:
·
·

·

Student must be on track to graduate
May not have excessive discipline referrals
Must submit his/her Petition to Transfer

Age of Majority
Persons who have attained age 18 are recognized as adults as a matter of law. By law, whenever
a student has attained 18 years of age, the permission of consent required of and the rights
accorded to the parents of the student shall thereafter only be required of and accorded to the
student. Except as noted below, policies and procedures set forth in the student handbook
will continue to apply to all students, regardless of their attainment of the age of majority.
1.

Students 18 years and older may have the same privilege as their parents/guardians as
it relates to access to their student records.

2.

Students 18 years and older may represent themselves during disciplinary conferences
and be the addressee for their grade reports. However, a significant legal exception
does exist to the privacy rights granted by law to a student who has reached the age of
majority. Current case law clearly allows the school to disregard an adult
student’s direction not to communicate with their parent/guardian about school
related issues if the following conditions hold true.
a. The student is still living with their parent/guardian; and/or
b. The student is still being claimed as a dependent on the parent/guardian’s federal
tax return.

3.

Students 18 years and older may sign themselves in and out of school and may verify
their own absences. However, the following expectations are attached to this right.
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a. All student attendance standards continue to apply to students regardless of
their age.
b. Unless previously arranged through the office, adult students who sign
themselves out during the school day may not return to school for the rest of
that day.
c. Adult students who sign themselves out of school early may not take minor
students with them. Certain exceptions may apply but only if prior arrangements
have been made with the parent/guardian of the minor student and these
arrangements have been verified in a timely fashion with the school office.
d. Adult students continue to be bound by established practices and procedures
of the school (e.g. closed lunch restrictions, Responsible Thinking Program,
Out-of School suspensions, etc) Adult students cannot use the right to sign
themselves out as a way of avoiding responsibilities arising from the exercise of
these established practices and procedures.
Adult students who ignore the above detailed expectations may receive disciplinary action
up to and including suspension from school.
4.

Eligible students who wish to assert these rights should register their intent on the
appropriate form in the school office. School officials reserve the right to notify
an adult student’s parent/guardian that this intent form has been completed. Until
such time as the student registers this intent, school officials will not apply the
above exceptions to school policies and procedures.

CURRICULUM
The Mosaic Multi-Age classroom utilizes the district curriculum guides and is consistent with the
Intermediate School. The Mosaic High School curriculum has been systematically developed to meet the
needs of nontraditional students. Criteria for each course offered at Mosaic are identified on the course
syllabus and are available in the office. These criteria comply with district, state, and federal curriculum
guidelines. Evaluation of current education methods, new technology, and the curriculum are ongoing.
Course Work Requirements – High School
The Mosaic School programs are designed to meet the needs of students who can benefit from an
alternative form of education and are committed to earning a diploma. Students prove their commitment
to the program through their attitude, attendance and the number of credits completed.
The Mosaic Guided Learning and Apex curriculum is individualized which allows for all of the students to
work at their own pace. The rate at which course work is completed is entirely up to the student.
However, students are expected to be productive every hour of every day they are in attendance.
Seminar Classes – High School Program
These sessions will give students a legitimate reason to interact as well as enhance academic learning.
Students may be graded on participation, attendance and alternative assessment in place of the
traditional “assignment sheet” course work.
Attendance during seminar class is required. If a student exceeds the absence limit of a seminar
the student may be required to earn a passing grade for the course and earn 78.5% on a
comprehensive final exam/final assessment. Students who do not exceed the absence limit may
be entitled to taking an alternate end-of-course assessment.
Not all seminar classes are offered in an individualized format (ex. Speech). Students must complete
and pass specified courses during seminar or they will not receive credit. Should a student fail or
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neglect to finish a seminar by the allotted date, he/she will have to repeat the entire seminar the next time
it is offered, or complete the course in a different format.
Testing Out of Classes
Any high school pupil may take the final examination in any course to receive credit for that class without
being enrolled in that class. A grade of 78.5% or better on the final examination, or a C+ performance
must be attained to receive credit. Credit earned in this manner is based on a “pass” grade and will not
be included in a computation of grade-point-average for any purpose. Students will have one opportunity
to take the final examination to test out of each course selected by the student.
Credit earned by testing out will be counted toward fulfillment of a requirement for a subject area course
or toward fulfillment of a prerequisite for a higher-level course. A maximum of three (3) credits toward
graduation may be earned by testing.
GRADING SCALE HS SEMINAR AND JUNIOR HIGH
90 – 100 % = A
80 -- 89% = B
70 – 79% = C
60 – 69% = D
0 - 59% = E

Progress Report Periods
Multi-age students will receive progress reports at minimum at the mid point of each six-week
marking period. Multi-age students will receive a report card at the conclusion of each six week
marking period. High school students will receive progress reports at the mid point of each
seminar course and a final course grade report at the conclusion of each seminar. It is the
responsibility of the student to share this information with parents/guardians. Parents/guardians
should contact the school if there are any concerns regarding student progress reports or final
course grades. High School transcripts will be printed at the conclusion of each trimester. At the
conclusion of the school year, transcripts will be mailed to the last address on record for each
student who enrolled at Mosaic School during the current school year. Students will have up to
two weeks following the end of the school year to challenge grades/credits. After the two-week
period, grades and credits will stand as is. It is the responsibility of the parents of students who
leave school prior to the end of the school year to notify the office of any change in address prior
to the end of the current school year.
Assessments
Periodically, Mosaic School administers a variety of assessments and/or standardized tests to
determine student performance and evaluate the effectiveness of our curriculum and instruction.
These assessments may cover any or all of the core subject areas. Some assessments occur
annually; some are administered in the fall and again in the spring to measure academic growth.
Academic Probation
Students attend Mosaic School by choice. However, no school is right for every child.
Occasionally, some students are misplaced at Mosaic. At other times, certain students lack a true
motivation for school. Since our classes and the structure of our program are designed to
promote success, students with good attendance who demonstrate their “personal best” in their
classes should not find themselves on academic probation. Students who repeatedly fail most or
all of their classes at Mosaic are either in the wrong school or they lack a commitment to school
at this particular time in their lives.
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Students who do not make reasonable progress at Mosaic School will be given time to improve.
However, they should not be allowed to “take up space” for a long period of time because we
often have limited room and a waiting list for enrollment. Therefore, students who are not
making adequate academic progress may be required to have a parent meeting at which time the
condition of the student’s continued enrollment at Mosaic will be discussed and an individual
contract may be required at that time.
Service Learning
Opportunities for students to earn credit for service learning are available at Mosaic School. Service
Learning is a method of teaching, learning and reflecting that combines academic classroom curriculum
with meaningful service in the community.
Mecosta-Osceola Career Center
Selected juniors and seniors from Mosaic High School are afforded the opportunity to further their
vocational training through the cooperative efforts of the constituent districts of Mecosta-Osceola
Intermediate School District.
The center is located on the east side of Big Rapids. Slots are provided in the areas of: Allied Health
Technology, Automotive Service/Repair, Building Trades, Child Related Careers, Computer Information
Service, Cosmetology, Electricity and Electronics, Food Services, Graphic Communications, Heavy &
Compact Equipment Repair, Marketing, Welding and Fabrication and Manufacturing Technology.
Junior High Promotion Policy
Failing one or two core academic classes results in retention at the current grade level unless an
acceptable summer school program is successfully completed. Failing three or four core academic
classes will result in retention in the current grade.
Graduation Candidates
Students who consider themselves to be graduation candidates may attend all informational meetings
related to senior activities. However, only those students whose credit status is current with traditional
senior status will be allowed to participate in any decision-making regarding senior activities and the
graduation ceremony. All students who wish to participate in the graduation ceremony must have
ALL course work successfully completed one PRP prior to the date of graduation. Students who
are within two classes of the required graduation requirements may petition to participate in the
graduation ceremony. Prior attendance record and work ethic will be considered in all petitions.
Graduation Requirements

English
Math
Science
Social Studies
Physical Education*
Health
Arts
Online Learning**
World Lang/Core Elective
Mosaic Required
Elective credits
Credits
Required
for
Graduation

4
4
3
3
.5
.5
1
Credit
2
1
3
22

Upon enrollment, students will be required to participate in intervention sessions if he/she tests
below grade level in math and/or English Language Arts.

8
Juniors are required to take ACT Prep Seminars to prepare them for the ACT and MME.
Two credits of Language other than English (LOTE) will be required beginning with the class of 2016.
Students must earn a math credit in their senior year.
On completion of all of the above requirements, the student will receive a Chippewa Hills School District
Diploma.
SCHOOL DAY
Athletics
Mosaic High School students are not eligible to participate in Chippewa Hills School District
athletics at this time. Students must meet in-house requirements to participate in Michigan Alternative
Athletic Association activities at Mosaic School.
Attendance Policy
The regulations below shall be in effect with the administration retaining the right to make adjustments for
unique and/or extenuating circumstances.
Absence Limit –students under the age of 16 may not accumulate more than 8 excused/unexcused
absences in one trimester. Students who accumulate excessive absences/tardies will be referred to
the Mecosta or Isabella County Truancy Officer.
Absence Limit – high school – (16 and older) Students who accumulate 10 consecutive
absences without communication with the school will be dropped from the program. Any high
school student exceeding the absence limit may be:
a) Referred to the Mecosta or Isabella County Truancy Officer, and/or
b) Dropped for the remainder of the trimester and required to participate in the interview process
and if granted permission to re-enroll, must sign a specific contract.
Parents must notify the school if their child will be absent. Messages may be recorded when school is not
in session. Also written verification of the absence should be provided when the student returns to school.
This documentation will be kept on file.
In the event that a student should need to leave school prior to the end of the scheduled school day, a
parent must come into the office and sign their student out for the day or send a note with a contact
number to verify the necessity of the early departure from school. Students who leave school without
following proper procedures may be suspended and/or dropped from the program.
Prearranged or extended absences – missing school for vacations, work, etc. -- are strongly discouraged.
However, a student may be excused when the parent/guardian feels it is necessary and no other
arrangements can be made. Prearranged absences COUNT toward the absence limit. To prearrange an
extended absence, a form should be obtained from the office, signed by parent/guardian, and returned no
later than one week prior to the absence. If this time line is met, the student may receive his/her
assignments prior to leaving.
Beverages
Students are not allowed to bring beverages from home with the exception of factory sealed
beverages that have not been opened prior to arrival at school. Students must show the unopened
beverage to a staff member prior to opening or the beverage will be taken away and discipline may

incur. Energy drinks of any kind are not allowed.
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Bus Passes/Transportation
Transportation is a privilege available to all Chippewa Hills School District students. Students who ride a
bus to and from school are expected to abide by transportation department rules and policies and the
specific set of expectations that are outlined below:
1.

2.

3.
4.
5.
6.
7.
8.

Mosaic School students who ride a shuttle bus that goes to an elementary school in the
morning must stay on the bus and continue on to Mosaic School. Students may not ride the
bus to an elementary and then get in a vehicle and continue on to school.
Students may not ride in a car or walk to the intermediate school or high school in the
afternoon and then attempt to board a bus there. Anyone who leaves Mosaic School in a car
or walks at the end of the day must take responsibility for finding their own way all the way
home. Each driver and the director have a radio and drivers will be contacted to not allow you
on the bus.
After school, Mosaic students must stay out of the secondary complex unless the staff has
granted prior permission.
Students must show appropriate respect for all persons at other district schools.
All regular student rules of conduct apply to students while they are using the bus system.
Students must follow any request made of them by any staff person at any district building.
Students riding school buses are subject to all other bus rules of the district providing the
transportation.
Failure to comply with these expectations may result in the loss of all bus riding
privileges.
The bus driver is in charge at all times. Disruptive conduct on the bus will not be
tolerated. Student misconduct on the bus may also result in disciplinary action from
the school.

No bus passes will be allowed the first two weeks of school. Students must submit their written
request for a bus pass to the principal’s office before noon the day the pass is needed.
Change of Address and Telephone Number
Students are required to immediately notify the office of any changes of their address or telephone
numbers any time during the school year. This information is vital in case of an emergency.
Closed Campus
Students will not be allowed off campus unsupervised at any time during the school day. . Students who
leave school without following proper procedures may be suspended and/or dropped from the
program.
Community Involvement Activities
Students are encouraged to become active members of their communities by getting involved in nonprofit organizations on a voluntary basis. Students may participate in these activities as individuals or in
school projects organized by staff and student government members.
Emergency Procedures

Individual room routes for fire and tornado procedures are posted in each room. Practice drills for fire, tornado, and
lock-down emergencies are practiced during the school year. Building evacuation for other emergencies will be
implemented through specific instructions to students through classroom teachers. It is expected that all students will
remain silent during any type of a drill or emergency procedure so as to hear instructions from a staff member. If it is
necessary to exit the classroom or building, do so in a single file line. Electronic devices are not to be used during
emergency procedures.
First Aid and Medication Policy
Emergency first aid will be provided when an accident occurs at school. If a student is too ill to remain in
class, he/she will make arrangements to go home. It is the responsibility of the parent to transport all
student medication to and from school in the original prescription or over-the-counter container.
All medication that must be taken during school must be kept in the office. All medicine must have a
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complete medication form from the school and parent permission form on file in the office. All medications
not picked up by a parent will be disposed of within two weeks of the last day of school.
Hall Traffic
Students are not to be in the halls during class time without a pass from a teacher or the office. This
includes passage to bathrooms, lockers, other classrooms and the office. Students who abuse the
privilege may have their privileges revoked. Passes should be limited to one student out of the
classroom at a time, except for small groups to work in the lab/library. Passes are limited for individuals
to one pass per class period.
Lunch
Students are expected to be under the supervision of a staff member at all times and are responsible for
cleaning up after themselves. Applications for free and reduced meals are available in the office.
Students who pay may do so in the office.
Lockers
The school reserves the right to search student lockers at any time. Having a locker is a privilege.
Lockers are school property and should be treated with respect. Students may sign out a school lock,
personal locks are not allowed. If a personal lock is found to be on the locker it will be cut off. The school
will not be responsible for any damaged or stolen goods so it is advised that valuables be left at home.
Purses and book bags are to be kept in lockers during class time. Each student is assigned his or her
own locker; sharing is strongly discouraged.
Loitering

Students are not to be on any school grounds after 3:15 unless they are actively
involved in a supervised after school activity. Students who wish to attend after school
athletic events must go directly home after school and return for the event. Students who attend
athletic events may not wander about the building during the event. This includes activities at the
secondary complex. Students who are on any school property unsupervised after 3:15 pm
will be disciplined.
Money and Valuables
Students are discouraged from bringing valuables to school, and are advised not to carry large sums of
money or wear expensive jewelry. The school WILL NOT be held responsible for lost or stolen property.
Proper Dress
Students are expected to be clean and appropriately dressed. Shoes are to be worn at all times.
Pajamas are not acceptable dress. Skirts, split skirts and shorts may be worn but must be the appropriate
length (Finger-tip length with arms fully extended.) Baggy or sagging pants are not allowed, nor are shirts
with low necklines. Halter-tops, strapless tops, and bare midriffs are not permitted. Hats are allowed as a
privilege. Items directly or indirectly promoting substance abuse through the use of pictures, symbols or
sayings are inappropriate for school. (Examples include but are not limited to the “jonny blaze” clothing
line, clothing that displays references to drugs or drug paraphernalia or serves to advertise a store that is
primarily know for selling drug paraphernalia, the symbol 4:20, pictures resembling marijuana leaves,
psychedelic mushrooms, or other symbolic representations of substance abuse. Clothing displaying
tobacco, alcohol, drugs or sexually illicit advertisements will not be allowed. This also applies to hats,
coats, book bags, jewelry, etc. Gang- related paraphernalia including but not limited to bandannas,
specific colored clothing or related items that are specific to an established group are not allowed. Items
with pictures, symbols or other graphic representations that are generally considered to be antisocial in
nature or intimidating to particular persons or groups are not allowed in school. Examples include but are
not limited to swastikas, pentagrams, confederate flags, the number 666, and other symbols commonly
seen as disrespectful to others or otherwise representing various racial or religious “hate groups.” No
chains are allowed in school, even on wallets. Any clothing that is distracting, disruptive, and/or
threatening is not allowed. Students who violate this dress code will be asked to immediately
bring themselves into compliance or they will be sent home. Repeated violations of the dress
code or blatant refusal to comply will result in disciplinary action up to and including suspension.
School Pictures
Pictures will be taken of all students for student records. Hats and/or head gear are not allowed to be
worn for pictures. Students desiring to order pictures may do so by paying for the order at the time
pictures are taken.
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Search and Seizure
To maintain order in the school and to protect the safety and welfare of students and school personnel,
school authorities may search a student, student lockers and desks and seize any illegal, unauthorized or
contraband materials discovered in a search. School authorities for any reason may conduct periodic
general inspections of lockers and desks without notice, student consent and without search warrant. If a
properly conducted search yields illegal or contraband materials, such findings shall be turned over to
proper legal authorities for ultimate disposition.
Gangs
Mosaic has adopted a “zero tolerance” policy towards gangs. GANG RELATED BEHAVIOR WILL
ABSOLUTELY NOT BE ACCEPTED AT MOSAIC SCHOOL. Such behavior includes but is not limited to
any and all hand signaling, cocked or tilted hats, verbal lingo associated with gangs, gang symbols on
clothing, the showing of colors, the creation or display of gang related graffiti or artwork on personal items
or school property, etc. Discussions about gang membership, behavior, etc. which are not being led by
staff as part of their regular school duties is also forbidden.
Violations of this policy will result in mandatory suspension of up to 10 days for the first offense. A second
offense will result in an indefinite suspension and a recommendation for dismissal from the school. This is
one of the few rules at Mosaic which is not flexible.
Snow days/Inclement Weather
Mosaic School will follow the same policy as Chippewa Hills Schools for no school due to snow or other
weather conditions. If school is cancelled because of bad weather, there will be no classes held for
Mosaic School programs. Also, if school is closed early due to bad weather, our students will also be
sent home.
Student Relationships
Students must maintain positive relationships with fellow students that are appropriate for a school
setting. Physical displays of affection are not acceptable. PDA’s are defined as all physical behaviors
with sexual overtones. Such behaviors include but are not limited to: kissing, hugging, snuggling,
cuddling, standing with bodies touching either front to front or front to back, sitting on laps, draping legs
across or around each other, groping, petting, hanging on each other, etc. Other behaviors not listed here
may also be determined by the director or designee as inappropriate for school and are also forbidden by
this policy. Couples may sit next to each other on the shuttle bus, in class, at lunch, etc., but they may not
engage in any sort of PDA while doing so. If it is necessary to address this issue with a couple more than
once during the school year, the couple may be given separate assigned seats in class, on the bus, and
at lunch. Sexual activity is not permitted on school property or at school activities and will be disciplined
according to the student code of conduct.
Student Transportation and Parking
Students who drive to school must provide the office with a copy of their valid driver’s license,
copy of registration and proof of insurance and complete a vehicle registration form to be kept on
file in the office. Students may not drive to school until these forms are submitted to the office. Vehicles
parked on school property are subject to search if the administration has reasonable suspicion to
believe illegal substances and/or items are inside. Student vehicles are subject to random canine
searches as well. The designated parking area for students is the south parking lot. Any student who
drives recklessly in the parking area or surrounding school area may be put on probation or have driving
privileges revoked and be asked to ride the bus. CARS WILL BE PARKED DURING SCHOOL HOURS,
AND STUDENTS WILL NOT BE ALLOWED TO BE IN OR AROUND CARS DURING CLASSES OR
SCHOOL BREAKS WITHOUT PERMISSION FROM STAFF. Students who knowingly allow their cars to
be used to assist others who are ditching school will have their driving privileges revoked. Students who
use or make their cars available for use in the violation of our substance abuse policy will have their
driving privileges revoked. Students who transport minors away from school property without
following proper procedures may lose their privileges indefinitely.
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Visitors
All visitors are required to report to the office to obtain a visitor’s pass before proceeding into the hallway
or classrooms. With the exception of volunteers for pre-approved activities, students may not have
friends/relatives visit during the school day. Parents and community members are invited and encouraged
to volunteer and/or visit classrooms, however we ask that visits are pre-arranged with the Mosaic School
office and the classroom teacher.
Music Policy
There are people in this world that can do school work while listening to music. We recognize this fact.
However, there are also people who need a quiet environment for concentration. The following rules
address the needs of both these groups:
1.
The classroom teacher has the final say over whether or not music may be played
during class. When music is allowed the teacher has the final say over the volume and the
selection of music that must be appropriate for the school setting.
2.
The school cannot insure student property and will not accept responsibility for stolen
equipment. Therefore, students are encouraged not to bring such items to school.
3.
Students who insist on bringing personal music equipment to school and refuse to cooperate
with staff requests regarding its use may have their equipment confiscated by staff.
Confiscated equipment may be returned to the student at the director’s convenience.
4.
Music may not be played either on a stereo or personal headset during direct teacher
instruction and/or group discussion.
5.
Playing music is a privilege. If this privilege is abused it may be revoked on a case-by-case
basis.
6.
Students may not use school technology as personal listening devices.
TECHNOLOGY
ELECTRONIC COMMUNICATION DEVICES POLICY
In the following guidelines, the acronym ECD refers to students’ personal electronic communication
devices that are not authorized for use on school grounds during the school day, such as, but not limited
to: cell phones, pagers, digital phones/cameras, and Personal Digital Assistants (PDA’s).
“Using” an ECD shall mean: Making or receiving a call, taking/sending/receiving a picture, instant
messaging, beaming information, or electronically communicating in any other manner.
1. Students may use an ECD at school during the school day for school purposes. Students may use
an ECD as directed by the instructor. Personal use i.e. texting and social media should be limited to
before and after school, lunch and passing times.
2. Students may carry ECD’s with them during the school day.
3. ECD use in restrooms and locker rooms is prohibited at all times.
4. Students will not be allowed to connect their tablets to any wireless internet connection.
5. Students that participate in extracurricular activities must abide by the ECD use rules determined by
the coach, advisor, or sponsor. Coaches, advisors, and sponsors will enforce the consequences
involving misuse of these devices during practices, meetings, or competitions.
6. The school district is not responsible for loss, theft, or damage to ECD’s. Students are encouraged
to leave the devices in secure locations. A school district employee that stores an ECD for a
student is not responsible for its loss, theft, or damage.
7. Violation of the policy will result in disciplinary action in accordance with the school building’s code
of conduct.
Any ECD used or heard during class time and not used for educational purposes will be confiscated.
Cameras, including cell phone cameras, shall not be used without specific prior consent from the
building principal or his/her designee. Students violating this policy will have items confiscated and will
face progressive discipline including up to out-of-school suspension. The building principal or designee
shall have the discretion to deter mine the amount of time the phone will be confiscated, but this shall
not exceed thirty (30) days. Students having items confiscated may be prohibited from bringing ECD’s to school.
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Computer Use Guidelines:
Any of the following acts or behaviors are violations of the Student Code of Conduct and/or state and
federal laws:
1. Any unauthorized use of the school’s computers, including, but not limited to: “hacking”, tampering,
physical abuse or vandalism.
2. Unauthorized copying of software from, or to, the network, local hard drives or floppy drives.
3. Viewing, altering or copying student or teacher files, other than viewing or editing one’s own files.
4. Use of an assigned password other than one’s own.
5. Use or possession of food and/or beverages at a computer station.
Internet Guidelines – Network User Agreement
Students using school-provided Internet access must first submit the Internet Policy Agreement signed by
the student and parent/guardian. On each occasion, students must have the permission of and be
supervised by professional staff. Students using school-provided Internet access are responsible for
good behavior on-line just as they are in a classroom or other areas of the school. The same general
rules for behavior and communications apply.
Users should not expect that files stored on school-based computers are always private. Electronic
messages and files stored on school-based computers will be treated as school property just as lockers
are. Administrators and staff may review files and messages to maintain system integrity and to insure
that users are acting responsibly.
The following uses of school-provided Internet access are not permitted:
1. To access, upload, download, or distribute pornographic, obscene, sexually explicit, or other
inappropriate material as determined by the supervising adult.
2. To transmit abusive, obscene, racist, sexually explicit, slanderous or threatening language.
3. To violate any local, state, or federal statute.
4. To vandalize, damage, or disable school equipment or the property of another individual or
organization.
5. To access another individual’s materials, information, or files without permission.
6. To violate copyright laws or otherwise use the intellectual property of another individual or
organization without permission.
7. Purchase of goods or services without parental permission.
8. To participate in a chat room unless authorized by a supervising adult for instructional purposes only.
9. To use the network for any commercial purpose or financial gain.
10. To use the network for political campaigning.
11. To use the network for any advertisement or solicitation without approval from the superintendent.
12. To use electronic mail to send unsolicited, bulk, chain, harassing, anonymous, or other messages,
which are commonly considered an annoyance to recipients or degrade system performance.
13. To attempt to access material or sites, which are blocked by the district, or attempt to use the network
while access privileges are suspended.
Refer to the Internet Policy Agreement for further details.
DISCIPLINE
Code of Conduct
The Board of Education generally delegates certain authority to the administrators who are charged with
managing the schools and maintaining an environment that is conducive to learning. Principals stand in
loco parentis (in place of parents) in school disciplinary relationships with students. This doctrine states
that the administrator has rights, duties, and responsibilities of the legal parent in disciplining students for
the enforcement of reasonable rules. Generally, in Michigan, the right to suspend is delegated to the
principal while the right to expel is retained by the school board. It should be noted that school rules
apply to all students regardless of age. The difference is, once a student reaches the age of 18, we deal
with the student, not the parents.
Students shall conduct themselves in keeping with their level of maturity, acting with due regard for the
supervisory authority vested by the board in all district employees, for the educational purpose
underlying all school activities, for the widely shared use of school property, and for the rights and welfare
of other students.
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All employees of the district shall share responsibility for supervising the behavior of students and for
seeing that they meet the standards of conduct, which have been or may hereafter be established by the
board or its agents.
It is difficult to list all the qualities of a good school citizen. In order to give students an idea of what is
expected of them, the following guidelines are offered:
1. Students should respect the worth and dignity of each individual and respect the rights of fellow
students.
2. Students should respect the rights and responsibilities of all staff members as they perform their
duties.
3. Students should observe a code of conduct of all citizens by the use of proper language, etiquette
and appearance.
4. Students should understand and adhere to all school policies and be willing to accept the
responsibilities that go along with their rights and privileges.
5. Students should attend school on a regular basis and be prompt in arriving at school and to their
assigned classes.
6. Students should devote all their energies toward realizing their potential and working to the best
of their ability.
7. Students should involve themselves in the total school program and avail themselves of all the
school has to offer.
8. Students should exhibit a sense of pride towards their school and exercise proper use and care of
its facilities.
9. If you notice destruction or vandalism, quickly report it to a teacher or administrator. Your name
will be kept confidential. There could be a reward for the information.

Time to Teach
Time to Teach will be most effective when staff members interact positively with all students
and systematically teach them the expected behaviors and procedures. However, under certain
circumstances, a student will not follow the student Code of Conduct outlined above. That
student will then be asked to “REFOCUS.” Refocusing involves the student being re-assigned to
another classroom for a period of time. This offers the opportunity for the student to remain in
school to work on assignments in the school environment where they can benefit most from the
presence of their teachers, and reflect on their behavior. At all times, students who are reassigned
for refocusing are expected to follow strict rules of conduct as outlined in the handbook. If a
student is unable to cooperate while in reassignment, parents will be notified to pick up the
student.
Conduct Warranting Disciplinary Action
The majority of students at Chippewa Hills Mosaic School are responsible, well-mannered students who
respect their classmates, teachers, and other school employees. However, some students have trouble
adapting to Mosaic school environment and find themselves testing the limits of the rules and procedures.
Students who choose to engage in misbehavior that reduces the quality of education for others will face
consequences for their actions.
The following behaviors shall be grounds for disciplinary actions any time the student is under the
jurisdiction of the school. Infractions are divided into two categories: Level 1 and Level 2. Level 1
offenses are considered very serious and shall typically result in suspension from classes. Level 2
offenses will result in a progressive discipline procedure described later in the handbook. These lists are
not exclusive.
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Level 1 Misconduct infractions include but are not limited to the following:
1. ACADEMIC FRAUD – Plagiarism. Sharing answers, copying others’ work, etc. in instances which
affect more than one assignment or more than two students.
2. ALCOHOL OR MALT BEVERAGES – Possession or consumption, regardless of the alcoholic
content.
3. ARSON – Purposely setting fire on school property.
4. BOMB THREATS
5. DISRESPECT OR DEFIANCE OF SCHOOL PERSONNEL
6. DRUG POSSESSION – Any substance/drug, illicit, prescription, or over-the-counter that is used
inappropriately or used to produce abnormal behavior.
7. EXPLOSIVES, USE OR POSSESSION
8. EXTORTION – Obtaining any items of value by the use or threatened use of violence.
9. FALSE ALARMS – Issuing, by word or act, a false or misleading report of fire or other danger.
10. FIGHTING – Participating in a physical confrontation by purposefully inflicting or attempting to
inflict bodily harm, regardless of instigator.
11. GANG RELATED SYMBOLS – Graffiti, activity, clothing, or other known gang related items, are
prohibited.
12. GROSS MISBEHAVIOR OR PERSISTENT DISOBEDIENCE – Deliberate or willful conduct
detrimental to the normal functioning of a program or activity. Examples:
a. Use of profane and obscene language
b. Persistent skipping of classes during the school day
c. Continual disruptive conduct in the classroom, library, cafeteria, or other parts of the
building or grounds.
13. HARASSMENT – Repeated inappropriate conduct that negatively impacts a student’s
educational, physical or emotional well being.
14. INSTIGATING A FIGHT – Using words or actions that could possibly, or do lead to a physical
confrontation.
15. LOOK-ALIKE SUBSTANCES – Any substance/object deemed illegal that, although it is not real, it
is passed as the real thing.
16. OBSCENITY – Vulgar acts by pupils in verbal or written form, pictures, gestures or caricatures in
or on school property directed toward an individual.
17. PERSONALLY OFFENSIVE BEHAVIOR – When a student uses language or engages in
behavior which reduces the worth and dignity of another person in a discriminatory or negative
stereotyping manner.
18. PHYSICAL ASSAULT – Striking another out of anger. Victim does not retaliate by striking back
or attempting to strike back.
19. SABOTAGING or TAMPERING WITH COMPUTERS – Intentional introduction of viruses or
hacking to damage or disrupt the use of programs, networking or files.
20. SKIPPING - Leaving school without signing out and/or missing class without valid authorization.
21. SMOKING, CHEWING – Possession, use, or distribution of any tobacco products.
22. STEALING – Dishonestly acquiring the property of others.
23. THREATS OF VIOLENCE TO STUDENTS OR SCHOOL PERSONNEL – Are illegal and will be
dealt with very seriously.
24. VANDALISM – The willful damage of property belonging to another.
25. VERBAL ASSAULT – Using derogatory, inflammatory language to insult another.
26. WEAPONS – Possession, using or transferring of any weapon, by state law, is considered
grounds for expulsion.
Level 2 Misconduct infractions include but are not limited to the following:
1. ACADEMIC DISHONESTY - Sharing answers, copying others’ work, etc. affecting one or
assignment or up to two students.
2. DISINTERESTED ATTITUDE/REFUSING TO WORK IN CLASS – Not working to complete
assignments to the best of the student’s ability. Having an attitude toward schoolwork which
adversely affects the attitude and behavior of classmates. This includes being unprepared
for class.
3. DISOBEDIENCE (INSUBORDINATION) – Not following the directions given by school
personnel.
4. DISRUPTIVE BEHAVIOR – Actions that disrupt learning in a classroom.
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5. DRESS CODE VIOLATION – See guidelines under School Day Information.
6. DRIVING IN AN UNSAFE MANNER – Parking privileges may be suspended.
7. FORGERY – Fraudulently using the written name of another person or falsifying times, dates,
grades, addresses, or other data used by the school.
8. GAMBLING – All forms of gambling are prohibited on school property.
9. HORSEPLAY – Physical interaction that can lead to injury or property damage.
10. LIGHTERS/MATCHES – Possession or use is prohibited.
11. LITTERING – Not placing trash in a proper receptacle.
12. LOITERING – Loitering shall be defined as being in the bathroom, standing or sitting, and not
using the facilities for which it is intended. Sitting in an automobile before school is also
considered loitering.
13. MISBEHAVIOR – Behavior not covered by other terms listed in this section.
14. MISSING ASSIGNED DISCIPLINE – Not attending an assigned detention or Saturday
School may result in further disciplinary action.
15. NO PASS OR INVALID PASS – Being out of class without a valid pass/not using pass as
intended.
16. PARKING LOT VIOLATION – Parking in an unauthorized area or driving recklessly in the lot,
including loudly revving the engine or squealing tires.
17. POSSESSION OF CONTRABAND – Electronic devices are not permitted in class. Food and
drinks (except bottled water) shall not be brought to class. Other items inappropriate for
school shall not be allowed.
18. OBSENITY – Inappropriate verbal or written language or gestures or actions.
19. PUBLIC DISPLAY OF AFFECTION – Holding hands are allowed – engaged kissing and long
embraces are prohibited.
20. STUDENT COURT VIOLATION – failing to serve or follow student court policies.
21. TARDINESS – Failure to be in class and/or seated and ready to learn at the conclusion of
passing time.
22. TRESPASSING/UNAUTHORIZED AREA – Entering an area or using other’s materials
without authorization.
23. WRITING INAPPROPRIATELY – Writing notes during class, marking on desks, walls, or
other school property.
Personally Offensive Behaviors
Acts of harassment or discrimination on the basis of race, ethnicity, gender, religion or disability are
violations of state and federal law, and may result in potential legal liability for damages and/or fines
against persons who engage in such conduct. The Chippewa Hills School District is actively cooperating
with both the Michigan Department of Civil Rights and the Federal Office for Civil Rights to ensure that all
necessary steps are taken and all acts of harassment by students result in appropriate disciplinary
consequences to students determined to have engaged in such conduct.
Unacceptable personally offensive behaviors shall include but are not limited to: insensitivity to race,
ethnicity, gender, religion, disability, or socio-economic condition, be it in oral or written form, in pictures,
caricatures, or gestures. Any known personally offensive behavior shall be reported to a supervising
adult as soon as possible.
Bullying

It is the policy of the District to provide a safe educational environment for all students. Bullying of
a student at school is strictly prohibited. This policy shall be interpreted and enforced to protect all
students and to equally prohibit bullying without regard to its subject matter or motivating animus.
Misconduct occurring outside of school may also be disciplined if it interferes with the school
environment.
A.

Prohibited Conduct.
1. Bullying. Bullying of a student at school is strictly prohibited. For the purposes of this
policy, "bullying" shall be defined as:
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Any written, verbal, or physical act, or any electronic communication, that is intended or
that a reasonable person would know is likely to harm one or more students either directly
or indirectly by doing any of the following:
a.
b.
c.
d.

Substantially interfering with educational opportunities, benefits, or programs of
one or more students;
Adversely affecting a student's ability to participate in or benefit from the District's
educational programs or activities by placing the student in reasonable fear of
physical harm or by causing substantial emotional distress;
Having an actual and substantial detrimental effect on a student's physical or mental
health; or
Causing substantial disruption in, or substantial interference with, the orderly
operation of the school.

2. Retaliation/False Accusation. Retaliation or false accusation against a target of bullying,
anyone reporting bullying, a witness, or another person with reliable information about an
act of bullying is strictly prohibited.
B.
Reporting an Incident. If a student, staff member, or other individual believes there has
been an incident of bullying in violation of this policy, s/he shall promptly report such incident to
the appropriate principal or designee, or the Responsible School Official(s), as defined below.
Every student is encouraged, and every staff member is required, to report any situation that they
believe to be aggressive behavior directed toward a student. Reports shall be made to those
identified above. Reports may be made anonymously, but formal disciplinary action may not be
taken solely on the basis on an anonymous report.
C.
Investigation. All reported allegations of a policy violation or related complaint about
bullying shall be promptly and thoroughly investigated by the building principal or designee. A
description of each verified incident, along with all investigation materials and conclusions reached
by the principal or designee shall be documented and filed separately with similar materials in the
District's central administrative office.
D.
Notice to Parent/Guardian. If the principal or designee determines that an incident of
bullying has occurred, s/he shall promptly provide written notification of same to the
parent/guardian of the victim of the bullying and the parent/guardian of the perpetrator of the
bullying.
E.
Consequences and Appropriate Remedial Action. Remedial measures shall be designed
to correct problem behavior, prevent future occurrence of the behavior, and protect victims. Each
school shall develop a written plan to address bullying at an age appropriate level including a rubric
of bullying offenses and the associated consequences. All plans must adhere to established beliefs
within this policy as adopted by the Chippewa Hills Board of Education.
F.
Annual Reports. At least annually, the building principal or designee, or the Responsible
School Official shall report all verified incidents of bullying and the resulting consequences,
including any disciplinary action or referrals, to the Board of Education. The annual Board report
may be given in writing, in person at a regular Board meeting, or as otherwise requested by the
Board of Education.
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G.
Responsible School Official. The Superintendent ("Responsible School Official") shall be
responsible for ensuring the proper implementation of this policy throughout the District. The
foregoing appointment shall not reduce or eliminate the duties and responsibilities of a principal or
designee as described in this policy.
H.
Posting/Publication of Policy. Notice of this policy will be annually circulated to all
students and staff and incorporated into the teacher, student, and parent/guardian handbooks.
I.
Prevention Task Force. Within 180 days of adoption of this policy, the Responsible School
Official shall form a bullying prevention task force. The task force shall identify, develop and/or
recommend written materials, training programs and initiatives for implementation. In its
discretion, the task force may involve school staff, students, school clubs, or other student groups,
administrators, volunteers, parents, law enforcement, community members, and other
stakeholders.
J.

Definitions
1. "At school" means in a classroom, elsewhere on school premises, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event whether or not it is held on
school premises. "At school" also includes any conduct using a telecommunications access
device or telecommunications service provider that occurs off school premises if the device
or provider is owned by or under the District's control.
2. "Telecommunications Access Device" means that term as defined in Section 219a of the
Michigan Penal Code, 1931 PA 328, MCL 750.219a, as may be amended from time to time.
As of January 2012, "Telecommunication Access Device" is defined to mean any of the
following:
a.

b.

Any instrument, device, card, plate, code, telephone number, account number,
personal identification number, electronic serial number, mobile identification
number, counterfeit number, or financial transaction device defined in MCL
750.157m (e.g., an electronic funds transfer card, a credit card, a debit card, a pointof-sale card, or any other instrument or means of access to a credit, deposit or
proprietary account) that alone or with another device can acquire, transmit,
intercept, provide, receive, use, or otherwise facilitate the use, acquisition,
interception, provision, reception, and transmission of any telecommunications
service.
Any type of instrument, device, machine, equipment, technology, or software that
facilitates telecommunications or which is capable of transmitting, acquiring,
intercepting, decrypting, or receiving any telephonic, electronic, data, internet
access, audio, video, microwave, or radio transmissions, signals,
telecommunications, or services, including the receipt, acquisition, interception,
transmission, retransmission or decryption of all telecommunications,
transmissions, signals, or services provided by or through any cable television, fiber
optic, telephone, satellite, microwave, data transmission, radio, internet based or
wireless distribution network, system, or facility, or any part, accessory, or
component, including any computer circuit, security module, smart card, software,
computer chip, pager, cellular telephone, personal communications device,
transponder, receiver, modem, electronic mechanism or other component,
accessory, or part of any other device that is capable of facilitating the interception,
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transmission, retransmission, decryption, acquisition, or reception of any
telecommunications, transmissions, signals, or services.
3. "Telecommunications Service Provider" means that term as defined in Section 219a of the
Michigan Penal Code, supra, as may be amended from time to time. As of January 2012,
"Telecommunications Service Provider" is defined to mean any of the following:
a.

b.
c.

A person or entity providing a telecommunications service, whether directly or
indirectly as a reseller, including, but not limited to, a cellular, paging, or other
wireless communications company or other person or entity which, for a fee,
supplies the facility, cell site, mobile telephone switching office, or other equipment
or telecommunications service.
A person or entity owning or operating any fiber optic, cable television, satellite,
internet based, telephone, wireless, microwave, data transmission or radio
distribution system, network, or facility.
A person or entity providing any telecommunications service directly or indirectly
by or through any distribution systems, networks, or facilities.
Harassment

All students have the right to learn in an environment untainted by all forms of harassment. This
handbook defines harassment as “inappropriate conduct that is repeated enough to negatively impact a
student’s educational, physical or emotional well being. This would include harassment based on any of
the legally protected characteristics, such as sex, race, color, national origin, religion…(etc.) This policy,
however is not limited to these legal categories and includes any harassment that would negatively
impact students.” Examples of harassing activities forbidden by this handbook include but are not limited
to stalking; physical, verbal and cyber bullying; name-calling; taunting; GOSSIPING OR MALICIOUS
NOTE PASSING; displaying racially charged symbols, (confederate flags, swastikas, etc.) and other
disruptive behaviors not specifically outlined here.
This policy strictly forbids student on student harassment, retaliation against any person for complaining
about harassment or participating in a harassment investigation, and it forbids intentionally making false
harassment reports to get someone in trouble. This policy authorizes disciplinary action up to and
including suspension for any student who engages in such behavior.
Hazing
Soliciting, encouraging, aiding, or engaging in “hazing” on or in any school property at any time, or in
connection with any activity supported or sponsored by the District, whether on or off school property, is
strictly prohibited.
“Hazing” means any intentional, knowing, or reckless act meant to induce physical pain, embarrassment,
humiliation, deprivation of rights or that created physical or mental discomfort, and is directed against a
student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership
in any organization, club, or athletic team sponsored or supported by the District and whose membership
is totally or predominately other students from the District.
Students who engage in any act of hazing while at school, at any school function, in connection with any
District sponsored activity or event, or while enroute to or from school are subject to disciplinary action, up
to and including suspension or expulsion, As may be required by law, law enforcement officials shall be
notified of hazing incidents.
Assaults Against Personnel or Students (Board Policy 5514.5)
Personnel – Physical Assault
The Board of Education shall permanently expel a student in grade 6 or above who commits a physical
assault against a district employee or against a person engaged as a volunteer or contractor for the
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district on school property, on a school bus or other school vehicle, or at a school-sponsored activity or
event.
For the purposes of this policy, “physical assault” shall be defined as intentionally causing or attempting to
cause physical harm to another through force or violence.

Personnel – Verbal Assault
The Board of Education shall suspend for up to 180 days a student in grade 6 or above who commits a
verbal assault against a district employee or against a person engaged as a volunteer or contractor for
the district on school property, on a school bus or other school vehicle, or at a school-sponsored activity
or event. The Board of Education authorizes the superintendent to suspend for up to ten days on a caseby-case basis.
For the purposes of this policy, “verbal assault” shall be defined as any willful verbal threat to inflict injury
upon another person, under such circumstances, which create a reasonable fear of imminent injury,
coupled with the apparent ability to inflict injury.
Students – Assault
The Board of Education shall suspend up to 180 days a student in grade 6 or above who commits a
physical assault against another student on school property, on a school bus or other school vehicle, or at
a school-sponsored activity or event.
Consequences
Teachers/Aides deal with inappropriate behaviors by using various strategies within their classrooms.
Some of these strategies might include but are not limited to: parent contact, verbal reprimand, loss of
credit of daily work, assigned seating, holding student after class or sending the student out of the class
and/or to the office.
Should the behavior continue and/or further action be deemed necessary, teachers may refer a student to
the administrator for disciplinary action. Teachers/Aides may also refer students they encounter
misbehaving throughout the building during passing time, before or after school, or lunch. The teacher or
referring school personnel will complete a conduct referral form. Upon reviewing the referral, the
administrator will meet with the student. The administrator will determine if the referral would warrant outof-school suspension either due to the level of misconduct or number of referrals the student has
received. If the referral would warrant an OSS, the administrator may offer the student the opportunity to
have a discipline hearing held in student court. The student would then have the right to choose a student
court hearing or choose only to deal with the acting administrator.
Behavior Modification Plan
Level 2 offenses

Students who are dismissed to the office for level two offenses will be disciplined according to the
following. Students will be required to complete a REFOCUS Plan and write a plan to correct his/her
behavior.
Write-up
Number
1
2
3

Step

4
5
6
7

4
5
6
7

1
2
3

Disciplinary Action
Written Warning
Written Warning
1 Day In-School Reassignment and Complete RTP (Re-Thinking
Packet)
Written Warning
1 Day Out-Of-School Suspension
Written Warning
3 Days Out-Of-School Suspension
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8
9
10

8
9
10

Written Warning
Contract with Student and Parent
Out-Of-School Suspension, possible hearing with superintendent

Student Court Discipline Proceedings
CHOICE: Students who receive a discipline report which may result in a disciplinary action of more than
one day of OSS, but not required by law to be heard at the superintendent/board level may CHOOSE to
have a trial by a jury of their peers OR deny their right to a jury trial and present their case to the Judge
(Director).
PARTICIPANTS:

Judge – Director or acting administrator
Bailiff – Staff member not directly involved with the incident
Prosecutor – Staff member who issued the discipline slip
Defendant – Student who received discipline slip
Jurors – Seven students (trained in student court proceedings and confidentiality
policies) chosen randomly who were not witness to the incident
Witnesses – students who saw and/or heard the incident first hand

PROCESS:

Director offers student opportunity to have a hearing in student court. Student
CHOOSES to have a hearing in student court by filling out a “Request for
Hearing Form”
Jurors drawn at random from students who have been trained in the judiciary
referral process
Defendant and Prosecutor may excuse one juror each (if only one juror is
dismissed, another juror will be drawn so as to have an un-even number of
jurors)
Judge reads discipline referral report to the Plaintiff, Defendant, and Jury
Prosecutor presents case and requests witnesses to be called to testify
Defendant presents case and requests witnesses to be called to testify
Witnesses called individually to testify and answer jury/judge questions in the
absence of the defendant and prosecutor (witnesses may also be called by
the jury or judge to testify).
Jury deliberates behind closed doors to determine guilt or innocence of
infraction(s) on discipline referral report with only the Bailiff present to answer
questions regarding school policy
Bailiff calls Judge back to courtroom
Jury gives verdict to the Judge
Judge gives instruction as to the parameters of discipline allowed for said
infraction(s) per student handbook and board policies
Jury makes recommendation for discipline (sentencing)
Judge thanks jury for their service and dismisses them to class
Bailiff calls in Defendant and Plaintiff
Judge issues discipline to the defendant and contacts defendant’s
parent/guardian
Defendant may appeal discipline (due process – see student handbook)

§
§
§
§
§
§
§
§
§
§
§
§
§
§
§

Suspension Procedure as Administered by the Director/Dean of Students
1. The student shall be informed of the specific charges that could be the basis for disciplinary
action.
2. The student will have the right to present to the school administrator any relevant information that
will support his/her defense.
3. If the student is suspended, the administrator will notify the parent/guardian as soon as possible
relating the reasons, and the steps necessary to effectuate the student’s return.
4. If an out-of-school suspended student is on any Chippewa Hills school property or at any
Chippewa Hills school function, the student’s suspension may be extended.
The goal of the discipline procedure is to deter students from making poor decisions regarding their
behavior. Referred students shall progress through the discipline procedure upon each additional
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referral. Misconduct is cumulative, with each consequence more severe than the previous. Students
who are unable to adjust their behavior over time could face expulsion.
In case of such misconduct as stated above, both the student and his/her parents or legal guardian will be
informed of the offense and conditions of punishment.
Removal From the Program

Students have come to Mosaic School for a variety of reasons. Regardless of why you are here, this may be your
last chance at earning a high school diploma from Chippewa Hills School District. It is for this reason that this
contract spells out the expectations and consequences for violations of the rules and regulations. These policies are
intended to help you become a better person by making you take responsibility for your behavior in a manner that is
much more realistic in the world of work or college career life. Students will be given every opportunity to prove their
intent to be a successful, responsible participant in the program. Discipline will be progressive in nature.
In the event that school is cancelled on a day(s) that a student is suspended, the cancelled school day(s) does not
count as a suspension day(s). The student would serve the suspension the day(s) after school has resumed.
Exceptions to this order of suspension include gross misconduct, such as:
1. Assault
2. Fighting
3. Instigating (Including, but not limited to taunting, verbal or physical gestures, gossiping.)
4. Verbally or physically assaulting staff
5. Possession and/or use of alcohol and/or illicit drugs
6. Possession of a weapon
7. Gang related activity
These offenses are punishable by automatic 10-day suspension from the program. Students may be
referred to the Superintendent for a long-term suspension or to the Board of Education for expulsion.
Expulsion Procedure
The following procedural guidelines will govern the expulsion process:
1. Written notice of charges against the student shall be supplied to the student and his/her
parent/guardian. Included within this notice shall be a statement of the time and place for the
hearing that shall be reasonable for the parties involved.
2. Parent/guardian shall be present at the hearing.
3. Legal counsel may represent the student and parent/guardian.
4. The student shall be given an opportunity to give his/her version of the facts and their
implications. The student shall be allowed to offer the testimony of other witnesses and other
evidence.
5. The student shall be allowed to observe all evidence offered against him/her and shall be allowed
to question any witness.
6. The hearing shall be conducted by the Board of Education who shall make its determination
solely upon the evidence presented at the hearing.
7. A record shall be kept of the hearing.
8. The Board of Education shall state within a reasonable time after the hearing its findings as to
whether or not the student charged is guilty of the conduct stated and its decision as to expulsion.
9. The findings of the hearing authority shall be reduced to writing and sent to the student and
his/her parent/guardian.
10. The student and his/her parent/guardian shall be made aware of their right to appeal the decision
of the hearing authority to the appropriate appellate authority.

23
Due Process Appeal Procedure
The constitutional rights of individuals assure the protection of due process of law; therefore this system’s
procedures are developed with regard to the administration of discipline in the schools of Michigan.
1. Disciplinary authority shall be exercised with reasonableness and fairness.
2. Every effort shall be made by administrators and faculty members to resolve problems through
use of school district resources in cooperation with the student and his/her parent/guardian.
3. Students must be given an opportunity for a hearing with the appropriate school administrator if
they or their parent/guardian indicates the desire for one. A hearing shall be held to allow the
student and parent/guardian to contest the facts which may lead to disciplinary action, or to
contest the appropriateness of the sanction imposed by a disciplinary authority, or if the student
and parent/guardian allege prejudice or unfairness.
4. If the parent/guardian is dissatisfied with this action, they may appeal to the principal to review the
decision.
5. If the suspended student’s parent/guardian is dissatisfied with the administrative action, they may
request a review of the action by the superintendent or his/her designee (not from the
administration of the school in question).
Discipline of Students with Disabilities
The discipline of students with disabilities shall be conducted in accordance with IDEA, Section 504, and
State guidelines.
WITHDRAWAL FROM SCHOOL
Any student who withdraws from school, transfers to another school district, or is dropped during the
school year must secure a withdrawal form from the school and proceed as follows:
1. Return all textbooks and school materials to the person who issued them and be credited for each
item.
2. Pay all fines and school obligations along with returning all library books, equipment and school
issued property.
3. Clean out hall locker assigned and have it approved.
4. Leave new address at the office, if known.
5. Have complete form signed by director.
Any student who drops out-of-school prior to the end of a trimester will be marked “dropped” on school
records and will receive no credit for any incomplete class(es) for the trimester.
COMMUNICATION OPTIONS
You may contact the school office by telephoning 989-967-8150 or 1-800-553-4934, by fax at 989/9678385, or you may access the school website at www.chsd.us, where you will find Skyward Family Access,
enrollment forms, student handbook, school newsletters etc. You may also contact faculty and staff via email:
Dawn Hawley, Director
Valerie Schueller, Dean of Students,
High SchoolTeacher, Multi-age math
Sue Moomey, Secretary
Thomas Cole, High School Teacher
Virgi Fredrick, Multi-age Teacher
Kelly Blanzy, Paraprofessional

dhawley@chsd.us
vschueller@chsd.us
smoomey@chsd.us
tcole@chsd.us
vfredrick@chsd.us
kblanzy@chsd.us
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CHILD ABUSE/NEGLECT
Schools and other institutions shall cooperate with the Family Independence Agency department during an
investigation of a report of child abuse or neglect. Cooperation includes allowing access to the child without
parental consent if access is necessary to complete the investigation or to prevent abuse or neglect of the child.
However, the department shall notify the person responsible for the child’s health or welfare about the
department’s contact with the child at the time or as soon afterward as the person can ensure the safety of the
child or child’s siblings or the integrity of the investigation, but only for the time those conditions exists. If the
department has contact with a child in a school, all of the following apply:
A. Before contact with the child, the department investigator shall review with the designated school staff
person the department’s responsibilities under this act and the investigation procedure.
B. After contact with the child, the department investigator shall meet with the designated school staff person
and the child about the response the department will take as a result of contact with the child. The
department may also meet with the designated school staff person without the child present and share
additional information the investigator determines may be shared subject to the confidentiality provisions of
this act.
C. Lack of cooperation by the school does not relieve or prevent the department from proceeding with its
responsibilities under this act.

PARENT INVOLVEMENT
We invite parents and volunteers to be actively involved with Mosaic School. Upon registration, each
student receives a “Parent Volunteer Opportunities” form. We encourage parents to fill out and return the
form to our office. This information is entered into a database and shared with Mosaic Staff members who
may then call upon volunteers for various activities. Parents/volunteers may also make arrangements with
the office to volunteer in our school. Volunteer opportunities include, but are not limited to: textbook
inventory, field trip chaperone, fund raising, office work such as filing, copies, etc., bulletin boards,
mentoring, tutoring, textbook/test reader, guest speaker, and school improvement team. All volunteers
are subject to mandatory background check.
UNIVERSAL DESIGN OF LEARNING – UNIVERSAL ACCOMMODATIONS
-Individually paced learning for guided learning and Apex courses
-Verbal praise
-Test in small groups/tests read aloud for math, social studies and science (ELA when appropriate)
-Predicable daily schedule
-Access to assistive technology for writing assignments
-Directions clarified and reworded when necessary
-Preferential seating is available (i.e. needing to sit in front to see the board more clearly)
-Directions repeated
-Teacher directed instruction
-Extended time for work completion
-New concepts and skills related to meaningful examples
-Large assignments broken down in smaller tasks
-Visual schedules and target goals posted in the classroom
-Math reference sheets are available
-Individual conferences for feedback
-Formative assessment for lesson feedback
-Computer math programs provided for re-enforcement of skills
-Chill pass to office or designated area (exit/entrance must not cause a disruption to the learning
environment)
-Flexible individual student course scheduling @ high school level
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MOSAIC SCHOOL HANDBOOK
I have received a copy of the Mosaic School student handbook and agree to abide by its
policies and procedures that may vary from other Chippewa Hills student handbooks. The
policies and procedures therein have been drafted with the assistance of Mosaic Student
Government, School Improvement Team (which is comprised of students, parents and staff)
or are federally/state mandated and have been approved by the Chippewa Hills Board of
Education.
_____________________________________
Student signature

_____________________________
Date

______________________________________
Parent signature

_____________________________
Date

Mosaic School Field Trips
_________________________________ has my permission to attend all Mosaic School field trips.
He/she also has my permission to be transported to and from any field trip or school activity by current
means available through the Chippewa Hills Mosaic School via bus or school van.
___________________________________
Parent signature

__________________________
Date

I am requesting that Chippewa Hills Mosaic School display in Mosaic School a visual of my
progress toward reaching my goal of graduation. This may be in the form of graphs or charts. I
understand that this visual will in no way reflect my grades or overall GPA. The purpose of the
charts/graphs is so that I may on a daily basis visualize my goal and overall progress toward
reaching that goal.
______________________________
Student Signature

_____________________
Date

______________________________
Parent Signature

_____________________
Date

